The ASSIST Application Procedure for International Applicants to “ASSIST-Universities”

Information Leaflet

In November 2003 more than 50 German Universities,Hochschulrektorenkonferenz (HRK)
and the German Academic Exchange Service (DAADOJateid an application services system,
the Application Services for International StuderfsSSIST). Starting May 1, 2004 the
applications for admission of international studetd these universities will be checked by
ASSIST for the completeness of all required docusjeand the applicants’ data will be entered
into a new computer system.

That means for you as an applicant to an ASSISTisity that your application will be pre-
processed from May 1, 2004gainst paymentby ASSIST. In future you will be able to apply
simultaneously at different ASSIST universities amdst submit one set of authenticated copies
only. Your application will be pre-checked by ASEI8nd you will receive information if your
documents are complete and if you are eligibletwdysyour desired courses in Germanuych
faster than beforé current list of all ASSIST-universities can beufm under
www.uni-assist.de/Hochschulen

To guarantee a quick processing of your applicationplease pay careful attention to the
following points:

1) Which applications are pre-processed by ASSIST

ASSIST pre-checks all application documents of rimdéional students who acquired their
university entrance level certifications (Abitur;L&vels, High School Diploma, Baccalaureat,
Gaocao or else) abroad.

Please, use for your application the “Applicatioor® for International Students” which is
available on the website of the Universities ofryclioice or under www.daad.de.

Before applying, please, inform yourself carefidlyout the appropriate admission requirements
for the course of studies desired as well as ath@udocuments to be handed in. Should you have
any questions, please, do not hesitate to corttaainiversity of your choice.

You can also find information e.g. under the DAABgps on general proposalsaatw.daad.de.

Please noteMost ASSIST-Universities have excluded some cesifg.g. certain Master-, PhD-
or exchange programmes) from the ASSIST-procedRigase obtain this information from the
university of your choice.

2) Postal address for your applications
As of May 1, 2004 please send your applicatiorthéofollowing addresenly to:

University of your choice
c/o ASSIST e.V.
Helmholtzstr. 2-9

10587 Berlin
GERMANY



3) Applications (to more than one) ASSIST-Universit

If you wish to apply to one (or more than one) ASBMniversity, please check whether those
universities are members of ASSIST (at the mompptax. 50 out of 348 German universities
are members). A current list of all ASSIST-univies can be found under
www.uni-assist.de/Hochschulen

In the case that further universities of your cboéce also members of ASSIST you can use the
ASSISTApplication Form Multifor every further applicatianOn that form you only have to
name the university and the course(s) of studig®of choice.

What's more, when you apply to more than one ASSI8iVersity you will have to hand in the
required application documents in one set only. K8E NOTE: Depending on individual
universities/courses of studies the required docusnean vary. In addition, please always
include a copy of your passport page stating nalae, of birth etc... with your application.

We are sorry that we cannot accept or process apphtions that do not include all the
necessary supporting documents.

Please mind — when using ASSIST application forms gan only apply to ASSIST universities.
Applications for universities that are not membefsASSIST can neither be processed nor
forwarded on to those other universities.

4) Application Deadlines

Please check the application deadlines valid far ytesired course at the university of your
choice! These deadlines are met if your applicathol a complete set of documents reach
ASSIST in time.

In order to be able to eventually clarify open dioes within the application deadlines we
recommend that you send in your application atv&®gks before the latest possible date!

Decisive for the application deadline is the ackieolged receipt of the complete set of
documents at ASSIST. Please mind that the deadiinASSIST universities can vary from each
other. So, you should make sure that your docunfentdl universities reach ASSIST in time.

In order to clarify open questions and to guarangtgek processing we would recommend you to
submit your application six (6) weeks before tmafASSIST deadline(s).

5) Payment and Money Transfer

ASSIST charges§ 50 for examining an application to an ASSIST university. Applicants wishing
to apply to more than one ASSIST university will diearged an addition&l 10 for any further
ASSIST university applied to. A current list of AESIST universities can be found under:
www.uni-assist.de/Hochschulen

Applicants from EU-countries pay a reduced pric@ef, and 10€ respectively. Applicants from
the People’s Republic of China who have alreadyeugoine application procedures with the
‘Akademische Prifstelle (APS)’ in Beijing will orfde charged 20, and € 10 respectively.

Your application to ASSIST will only be processed Wwen payments have been made. In
order to accelerate the pre-check of your applicatin at ASSIST, please include a copy of



the transfer voucher of your bank with the applicaton, indicating the date and the amount
of money tranferred to ASSIST.

Please, transfer your payments into the following ecount of ASSIST at the same time as
sending your documents.

Account number: 9991488322

Bank code number: 100 200 00

at the: Berliner Bank
International bank number (IBAN): DE59100200009988322
BIC/SWIFT-Code: BEBEDEBB

For ‘Purpose of Payment’ on the transfer slip, pdestate your

citizenship

date of birth
family name, and
first name.

If you transfer the money from a foreign bank actpwlease, take into consideration any
international transaction fees charged by that vamkh you have to pagdditionally.

Alternatively, you can pay by credit card, VISA- Miaster Card (please, use form “debit/credit
card”). To do so, fill in the form and ask the redaf the card to sign it.

Should you hold a bank account with a German bgmk.can use the form ‘Single Debit
Authorization’ (please, use form “debit/creditdgrto pay. To do so, the holder of the account
has to sign the form.

6) Further procedures

b) Please, fill in the application form for admissimnyour preferred course(s) of studies or
any further ASSIST application forms respectivelgd provide all documents required
plus a copy of your passport page stating name, afabirth etc... with your application.
Any incomplete application cannot be processed 8$IST.Please, include your email
address in your application, if applicable. ASSI®ill then be able to communicate
faster and in a more reliable manner with you @rigfing open questions.

Should you have any further questions in complefimgr application for your university,
please, do not hesitate to check the internet ataco the International Office of the
university of your choice.

c) Having checked your application documents, ASSIgTinform you about the result.

- Provided your documents fulfil the formal admissrequirements, ASSIST will
also inform the universities applied to and forwgodir documents accordingly.
This alone is not an admission yet, because thenethuniversity will check
your documents according to content related qualitdve criteria. The
university will then inform you whether or not iar offer you a place in the
desired programme.



Should your documents not fulfil the formal adsms requirements you will
also be notified, and your documents remain wittS/. If you still wish to
study at the university of your choice, you woul/é to re-apply with (if need
be) new documents at ASSIST in the following yeateom respectively.

Please, be aware that your documents will oniyaia with ASSIST for one
year. After the period of one year those documeiitde destroyed. Documents
can,_in generahot be sent back to you.

Your file will be saved in a data base for a perof four years, and then deleted.
During this period of time your documents will orthg made available to the
universities you have chosen.

For remaining questions with respect to this apygilbn form, and to the further
procedure, please go teww.uni-assist.de/bewerbungsbogenlook at further
hints and sample forms or send an e-mail to se@iog-assist.de.

Many thanks and all the best with your application!

Yourself
ASSIST Team



